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Family Advocate - Early Learning

● Assist in coordinating transportation and delivery of necessary items such as food boxes, clothes and
cleaning items; support families with bus tickets and developing a plan for studentʼs transportation to
and from school including during inclement weather.“E”

● Schedule and facilitate regular parent meetings such as weekly coffee chats with programmental health
team, teacher and staffmeetings, winter resource planning, andmore; secure meeting location and
ensure childcare and food are provided.“E”

Enrollment & Recruitment to Early Learning Program
● Provide support to recruit and enroll students to Early Learning programs through participation at

community and school events and canvassing; support families in determining program eligibility and
completing enrollment paperwork; provide information and assist families in enrolling for district and
community summer programs; participate in student enrollment events and registration days.“E”

● May be asked to attend school improvement team, student individualized educational plan (IEP)
meetings, and other team and teacher meetings as requested by school leadership or parents to provide
support; assist in coordinating external providers participation in requested meetings. “E”

Program and District
● Demonstrate a commitment to the Portland Public Schools Equity Initiative by developing a thorough

knowledge and application of the district Racial Educational Equity Policy and other board policies;
participate in staff development, in-services and trainings related to diversity, equity and inclusion in
the workplace and in K – 12 education; model appropriate behaviors; develop, recommend and
implement improvements to educational
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Family Advocate - Early Learning

● Comply with all applicable district, state, and federal policies, procedures, and regulations.
● Advocate, model and implement Portland Public Schoolʼs Equity Initiative and board policies.
● Maintain confidentiality and demonstrate discretion, initiative and good judgment.
● Understand and follow established prog



Family Advocate - Early Learning

pressure and to keep all aspects of the job under control; hearing and speaking to exchange information in
person or on the telephone; seeing to read, prepare and assure the accuracy of documents.

Remote


